Introduction to Facebook

1. Getting to Know Facebook

Introduction

Facebook is a popular free social networking website that allows registered users to create
profiles, upload photos and video, send messages and keep in touch with friends, family and

colleagues. The site, which is available in 37 different languages, includes public features
such as:

Marketplace - allows members to post, read and respond to classified ads.
Groups - allows members who have common interests to find each other and
interact.

Events - allows members to advertise an event, invite guests and track who plans to
attend.

1 Pages - allows members to create and promote a public page built around a specific
topic.
1 Presence technology - allows members to see which contacts are online and chat.

2. How to setup Facebook Account

Before you can use Facebook, you must create an account. Creating a Facebook account
is free. All you need to get started is an email address and a few minutes of your time.

In this manual, you will learn how to create a Facebook account. You will also become

familiar with the interface of the Facebook Home page and Profile page and learn how to
modify your Account Settings.

To Create a Facebook Account

1. Using your browser go to

www. Facebook.com .
Sign Up
Connect with friends and the I¢sfree and alvays willbe

Under the words Sign world around you on Facebook.

Up, enter your personal
information and desired
password.

See photos and updates from fends n News Feed

"] Sharewhat’ n your fe on your Tmelne.
After you have entered =

. . . Birthday
your information, click i Goph St

Findmore: of ha yuu'e oakng Montn ] Day[x] | vear [s] (2 TR EEE

Sign Up. You may also Femal&m“ -

need to complete a
security challenge

before you can proceed.
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tep 2 Step 3
Profile Information Profile Picture

r?q'l-'vec‘;‘):.:-ffll:g?g:gll:eiagg’h:re] Eeiliﬁl’i:)ﬂhzmaﬂa:-:c-unlls the fastest way to find your friends on 4' NOW’ youI” have the Chance to ﬁnd
ek sesfon e your first Facebook Friends. To find
Friends, enter your email address and
M Gmail . . R .
_ click Find Friends. You can also skip
Your Email: | javier.flores338@gmail.com . ) ;
rr— this step and r_:ldd Friends later if you
] don't want to give Facebook access to

&| ‘Windows Live Hotmail Find Friends yo u r e m a| I aCCO u nt

9! Yahoo! Find Friends

E] Other Email Service Find Friends

Skip this step

If you want, you can now add Step1 Step 2 Step 3
information about your hlgh SChOOI Find your friends Profile Information Profile Picture
college, and employer. Click Save &
Continue when finished, or click Skip if . L
.. . Fill out your profile info

yOU pl’efer '[O keep thlS |nf0rmat|0n This information will help you find your friends on Facebook.
private.

High Schook % St, Andrew's-Sewanes School

College/University: n hotre Diame

Employer:

Find your friends

5. If you entered education and

employment information, Facebook will

suggest Friends for you. Click anyone you

P s want to add as a Friend, then click Save &
A radirens Continue or click Skip.

Add People You Know

Shirley J. Edwards

+1 Add Friend

Tere Watkins

+1 Add Friend




Step 1 Step 2
Find your friends Profile InformatioN

Set your profile picture
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Step 3

Profie icure 6. Add a picture of yourself to your

Profile. Click Upload a Photo to select a

file from your computer, or Take a Photo

to take a new photo with your webcam. If

you're not ready to add a profile photo,
Uplond a Photp click Skip.

Take a Photo

With your webcam

Step 1 Step 2
Find your friends Profile Informati

Set your profile picture

Remove Your Picture

ii Sm&Cnntim:

7. Once you're satisfied with your Profile
picture, click Save & Continue.

Upload a Photo

From your computer

Take a Photo

With your webcam

Javierﬂnra Find Friends Home @& &%

-
& | Javier Flores
N

Ei welcome
[EZ] Mews Feed
@ Messages
Events
Photos

A0 Find Friends

#r Close Friends

it Family

ﬁ] App Center
op Games Feed
153 mMusic
j Motes
&7 Links
/& Pokes

% Like Pages

Friends on Chat

(1

El Welcome to Facebook, Javier.

search your email for friends already on Facebook

People on Facebook find an average of 20 friends and family using the Facebook Friend
Finder. Have you found all nft,'nur friends? Try it. 8 . Th e Wel C o m e p ag e
will appear.

javier . flores8 30 @gmail.

[ v

Get to know your privacy settings

‘You control how you share your stuff with people and
apps on Facebook.

\: | @ Public \
\| v A% Friends/

“, P,
ot Fric”

Find people you know
Search by name or look for classmates and coworkers.

Enter a name or email n
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To Confirm Your Email Address:
Welcome to Facebook - get started now! . . .
S At this point, Facebook will send a
lFaielmnk <update+zrdpo fvpdezz@facebookmail com: Confirmation ema” to the ema”
) address that you provided. Before you
can access all of Facebook's features,

you'l need to confirm your email

address.

Hi Javier,
Sign in to Facebook

Your account has been created — now it will be easier than ever to share and and start connecting
et oL Ense B 1. Sign in to your email account.
Here are three ways for you to get the most out of it: ,h 2 Open the Confi rmation
= ;}ggzgig?:wu know on Facebook using our simple tools message from FacebOOk: uwelcome
_ to Facebook - get started now!"
Upload a Profile Photo . .
Personalize your profile and help your friends recognize you. 3 CIle Get Started to Conflrm
EdilYt_)urProﬂIe _ ) _ yOUI‘ aCCOUHt
Describe personal interests, contact information, and affiliations. 4. Your Facebook Home page
If you have any questions, reference our New User Guide. Wl” Open YOU I"IOW ha.Ve fu” access tO
The Focebook Team Facebook, and all future notifications
will be sent to the email address you
provided.

3. Exploring the Facebook Home Page

The Homepagedi spl ays al | of your Friends6 recent
Friends update their status, it appears in the News Feed on your Home page.

1. Friend Requests: When someone requests that you add them as a Friend

—— 2. Messages: When someone sends you a private message

!gﬂrvanmlraml Find Friends Home @&z 2%

[£) update Status Add Photos/Video

How are you doing, Bryan? [E 1 event this wesk

\ S —

] Wews recd Information you share here will ">,

(57 Messages . . . |Fr |;wd
be posted in youffime lineand

Photos 4 « Henri Rt ill?w

&0, Find Friends !‘\:;;._ anponew @ 2 dzNJ  Théls &@ﬂé Q3 ! friends

Olenna co | Friend

Like - Comi . —
B App Center m—' Hl.ke_ F_I“?I:v-
g8 Games Feed [ 4,. <5l Add Friend

I3 Music f ¥ Luke Mendoza recommends an article on CNN
:‘ MNotes ke Tranqguil Hosting
i - Our top tech wishes for 2013 Raleigh+

1] Links . - Hosting ¢
/F Pokes What is tech but yesterday's dreams r Business

fr Close Friends S oY Like - 31 people like Tranqui
%t Family o

& Athens Drive High School Facebo 2013

& NYU College of Arts and Sdi... J Amelia Jones English (US] - Privacy - Terms
& Stuyvesant High School il Happy 2013!

@ Raleigh, Morth Caroli 1 Like - Comment - Share L1#® Chat (1)

1. Notifications: When a Friend interacts with you on Facebook, like
commenting on your status, tagging you in a picture, or inviting you to an
event

Page |4
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The Timeline

Your Timeline is the part of your Profile where you and your friends can post messages,
photos, links, and more. It's also a place where Facebook shares brief updates about your
recent activity on the site, such as the Friends you have added, the photo you have
uploaded, the things you have liked, and much more.

Bryan Durand | update Info | | Activity Log 3 ~

[
@ Social Media Specialist at Vakarian Digital 7 3 5“ 1
# Studied Philosophy at NYU College of Arts and Science I h ; D“‘
@ Lives in Raleigh, North Carolina 5 e O é’ﬁ )
2 () A Chapel 1 v

N .
X Durham, N

\his is to view and edit your personal -

Dswws  @e | Profile information

e
o<
: 2
s~ I - | P
Jessie Tyrell Mason Verdadones

-
&4
e Reese
,FJ_J Bryan Duralj[:l y Amelia Jones » Bryan Durand
MEM December 1, 2012 November 28, 2012

# From New York, New York

What's happening, [

So excited to catch up on sleep this weekend. Ijust spent two hours looking at that site you
showed yesterday. TWO HOURS. I have such a
Like - Comment % love/hate relationship with the links you send me.

Like - Comment

Javier Flores Find Friends Home &z

Account Settings
Advertise

i Once you start usin_g Facebook, you may need to _modh_‘y
Faccbool | your Account Settings. These settings control things like
Engiish ({ your password, notifications, and more. Changing

Help these settings is optional, and you can modify them at

any time.

1 To access your Account Settings, click the Settings Gear in the top-right corner of
the page and then select Account Settings from the drop-down menu.

Creating your Profile

On Facebook, you are represented by your Profiled a page that
communicates who you are. Your Profile can include information
about your age, gender, background, interests, hobbies,
relationships, and mored or none of these things at all. You'll
decide how much you want to share about yourself on your
Profile.

Page |5
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4. Controlling Privacy on Your Profile

Before you add any information to your _
Profile, you should think about how that rthday: oct [w] 3 [v] | 081[s] B @ -

information will affect how people think v @ Public
about you. This does not jUSt apply to Show anly month & day on my tmeline [« 2 Friends
negative or embarrassing informationd m
you may not want to share any information # Custom
you would be uncomfortable sharing with Interested In: [ Women [L]Men
every person in your life. fir Close Friends
Relationship | Single E £} Family
As with other things you share on Facebook, Status seeallists..
you can use the audience selector to set
privacy levels for each part of your Profile. However, keep in mind that the only way to be
certain that your information will stay private is to not share it at all. If you would be deeply
embarrassed about details of your personal life becoming public, you should not share
that information on your Profile.

Creating Your Profile

There are two parts of your Profile: the Profile
page and the About page.

The Profile page appears whenever you or
anyone else navigates to your Profile, and also
includes your Profile picture, Cover photo, and
Timeline. The About page includes the personal
e o a% K details and information you have shared.

2 Studied Phiosophy at

1 To edit the information on your About

page, navigate to your Profile Wl [Brvon durand  Abou -

page and then select Update & Work and Education

Info.When you add details to the History by Year
Information page of your Add 2 Job @ s on et 3, 2
Profile, you can include

information about your favourite Add 2 School
music, movies, hobbies, and

more, which are known £ Living Basic Info

as Likes. Any organization or
celebrity you have Liked on A Your Current ety =
Facebook will also appear here. et
Your Likes are represented by a Add Your Hometown plererimaisi
small thumbnail image on the

Likes section of your Profile by
information page. Each of these
images is actually a link to a
Fan page or Topic page about
a particular Like or Interest.

About You

o Write About Yourself

# Add Political Views

Contact Info

Add Your Relationships infojunkie @facebook.com

o Add Mobile Phone
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!!pld Bryan Durand - Likes

The information you share about
Favorites Likes is very valuable to Facebook.
e Facebook and oth_er sites can use it
will take you toits Topic to market, advertise, and make
Page or Fan Page, where i
8w you can learn more about it suggestions to you based on your
, interests. If you are uncomfortable
N with any of these practices, you may

SP&""ed Away want to be more careful about what

Movie

you Like on Facebook.

is a 2001 Japanese animated fantasy film written and directed by
Hayao Miyazaki and produced by Studio Ghibli. The film tells the
story of Chihiro Ogino, a sullen ten-year-old girl who, while moving
to a new neighborhood, enters an alternate reality inhabited by
spirits and monsters. After her parents are transformed i

Continue Reading

From Wikipedia, the free encyclopedia

Here are a few of the places you might
see your Likes and Interests around

| 2 Add Friend | | Message % ~
ST Facebook:

1 Your Likes and Interests may be
included in your Profile when people
conduct a public search for you. If you
Bryaris nterests use Facebook for professional
I B [y S networking, you may want to make sure

e
B w arres  your interests don't reflect poorly on you.
ol DEVELOPNV

Explosionsinthe ~ Mystery Train  Spirited Away Breaking Bad Arrested
Sky Development

.; Bryan Durand likes My Little Pany Friendship Is Magic. 1 Anyth|ng you Like can be posted to
your Timeline or to your Friends' News
Feeds for your Friends to see. This can be
mildly embarrassing or very revealing,

depending on your interests.
1 Posts from the Fan Pages of your Likes and Interests will appear in your News
Feed.

5. Using Facebook
How to Find Friends

To find Friends, locate and select Find
Friends on the Toolbar. The Find Friends
page will appear.
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To Send a Friend Request:

Once you find your Friends, you will
need to send them a Friend Request to A All Results bryan durand
become their Facebook Friend.

!FJ‘ fwﬂllgprg"d +1 Add as Friend
1. CIle Add as F”end &h mutual friends —{D_

2. The Friend Request will be sent.
Keep in mind that the person will have to
confirm you as a Friend on Facebook
before they will be added to your Friends list.

Q, All Results bryan durand

&l .
= ="§ Bryan Durand +L Friend Request Sent

m 4mutual friends

Sharing and your timeline

There are many things that you can share with your Facebook Friends: personal updates,
photos, links, and more. The things you share will appear on your Timeline and on your
Friends' News Feeds.

Sharing with the Facebook Publisher

The Facebook Publisher is a tool you can use to share with your Friends. You can access
your Publisher in two places:

f Onthe Timeline section of Photo

1= Status _5_}-. Place |:_|] Life Event

your Profile page
1 At the top of the News Feed What's on your mind?
on your Home Page

Friends « ﬁ
One of the most common things
people share are status updatesd short, text-based posts that your Friends can read and
comment on. Your Friends will be able to see your status updates and other important
shares on their News Feeds. The things you share will also be posted to the Timeline on
your Profile page.
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6. To Post a Status Update:

1. Locate the Publisher on your Timeline or News Feed and then type your update.

wsw W& Bryan Durand

@ Socal Media Specialist at Vakarian Digital F
#® Studied German Literature at NYU College of Artsand ...~ | e

i Livesin Raleigh, North Carolina

# From New York, New York

About Friends ¢

~ Status Photo @ Place  [I] Life Event

Just wiped out on my bike for the third time this week. I'm

~Qe’§;:gn\g{0\think that some people just weren't meant to have
W

What's on your

[=) status Photo @ Place  [I] Life Event

Just wiped out on my bike for the third time this week. I'm 2. Click the Audience Selector and
beginning to think that some people just weren't meant to have then select the pOSt'S privacy level from
wheels.

the drop-down menu. Remember that
this will also change the default privacy

settings for all future posts.

v i@ Public

iE2] Bryan Durandsha) % Custom
_‘__.‘ Monday

ir Close Friends
Looking at the whale col & Athens Drive High School
logo that shows up on sj B Vakarian Digital
the LEAST cool ones he
MNaguchi and Edmond H

See all lists...

5 status Photo 5 Place [ Life Event

Just wiped out on my bike for the third time this week, I'm
3. Click Post beginning ta think that some people just weren't meant to have

wheels,

=
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1 4 The post wiI_I be _
:E: i B”a"n”ra”d published to your Timeline and
Redy 2seconds a0 your Friends' News Feeds.

Just wiped out on my bike for the third time this week. I'm
beginning to think that some peaple just weren't meant to have
wheels,

Like * Comment * Share

Sharing on a Friend's Timeline

To share something on a Friend's Timeline, simply use the Publisher located on that
Friend's Profile page. Note that you cannot control privacy settings for the posts you
create on your Friends' Timelines. For this reason, you should think carefully before posting
anything that might be considered inappropriate or embarrassing. If you don't want other
people to see your post, just send it as a message.

1 To share something on a Friend's Timeline, navigate to the desired Profile page, type
your message in the Publisher, and then click Post.

More Types of Sharing

Photo | @, Place  [] Life Event

The status update is only one example of
something you can share. You can also:

Upload Photo / Create Photo

Video Use Webcam Album 1 Post aphoto or video

0

|=/ Status Photo _g Place  []]] Life Event

Looking at the whaole collection of Google Doodles (the Google logo

that shows up on special days), I actually think that we get the . .
Sharing a Link

Edmond Halley ones.

http://www.google.com/logos/

4#2 |, Google Doodles: 2011 October - 1 Share alink by typing or pasting
m w.google.com/logos/ the I|nk in'[O the PuinSher

Doodles: Holiday and event logos - Google style! A
collection of all Google logos commemorating holidays
and events around the world.

o | | 260f38
No Thumbnail
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f Addyour location

[=] status Photo _& Place |::_|| Life Event
Waiting for my first Morth Carolina basketball experience to begin.

Olenna and her kids are cheering already.| — at The Dean Dome
(Dean Smith Center)

9 C-*a:&{—b Friends w ﬁ

The Activity Log

It's important to remember that you can control
the privacy level for every post you share on
Facebook using the audience selector. However,
if you ever need to review or modify what you've
posted in the past, you can use the Activity Log.

SEGINS E:9§:L¥9%2171
e Every action you take on Facebookd from posts, to
comments, to Likesd is recorded in the Activity
Log. From there, it's easy to review your past
activity. You'll also be able to manage posts that your Friends have shared on your

Timeline, including the option to hide and delete posts.

Map 2

1 To access your Activity Log, navigate to your Profile page and then select Activity
Log.

W You call also hide and delete posts directly
.FJ. Bryan Durand read an article on Washington Post Social from your Time”ne. Slmply hover the mouse

: Reader,
AT @ Show on Timelne over the top-right corner of the post, click the
¥ O Allow on Timeline Edit Pencil, and then select the desired

@ tide from Timefne option from the drop-down menu.

Delete Post...

Remove Washington Post Social Reader

Mark as Spam

Keep in mind that deleting a post does not
delete any related content. For example, if
you add a Fan page for a movie or TV show
to your Likes and Interests, a post about you adding it will appear on your Timeline and
your Friends' News Feeds. Deleting or hiding the post will not remove that Fan page from
your Likes and Interests.

g Like - Comment
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Understanding the News Feed

When you go to your Facebook

Home page, you'll see your

News Feed. The News Feed is a

stream of updates from your

— Friends and the Fan Pages you
|:| Search your email for friends alre  fOllow. In many ways, the News

I_Ii_unlmm._ vour Emai Feed is at the heart of the
[ NewsFeed ' Facebook experience, since it's

15 Messages N 2 Email Password: the place where you can view

B Events i and comment on what's

&f., Find Friends . happening with all of your
Friends.

facebook

'r: A Bryan Durand Ei Welcome to Facebook, Bryan.

7 Close Friends I:I Add people you know

B Subscriptions

fit Family N Julia Fillo
ry
= vslarizm Ninitsl {P\' \ ™. A Tosder —md A e

To Access the News Feed:

When you navigate to Facebook.com, you'll be automatically taken to the Home page,
which contains the News Feed.

1 To navigate to the News Feed from
another page on Facebook, click the
Facebook logo in the top-left corner of the
screen.

If you're just getting
starting with Facebook,
navigating to
Facebook.com or
clicking the Facebook
logo may take you to a
Welcome page instead.
To get to the News Feed
from the Welcome page,
just click the News Feed
tab in the left sidebar.
The Welcome page will
stop showing up after
you've been on
Facebook for a while.

x  If you want to like this post, click Like
x If you want to comment on this post, click Comment
x  If you want to share this post, click Share. The post will appear in your timeline.




